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One Time Login screen




Dictation main screen

»  Touch mic to start new dictation




Dictation main screen

Touch red circle to stop dictating




Dictation main screen

Touch mic to continue dictation

Touch bin to delete dictation

Touch disk to save <«

Touch to play, review or edit
dictation




Insert/Overwrite main screen
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Dictation Transcript
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Delete to End
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Continue Recording

Qverwrite

Save/Submit

Play and pause to exact point
where insert/overwrite needs to be
done.

Multiple features like continue
recording from end, delete portion
till end, insert or overwrite



Saving and sending dictation file

Reset Recorder

Are you sure you want to stop
this recording and save?
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Upload(Normal)
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Upload(Expedited)
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When you press save, screen
below comes up asking you to
save or discard.

You can save the file with a custom
filename and choose to upload
(Normal) or ( Expedited) from the
same screen or just save to send
later



File List- Edit file

8:16 il F )
Ne Dictation
Dictation List

Pending

» Swipe left for edit/delete

2021_Aug_11_12_56_47
08/11 at 12:56 PM, 00:22

2021_Aug_01_19_13 22

08/01 at 07:13 PM, 00:23

° 2021_Aug_01_18_41_29
08/0T at 06:41 PM, 00:06

2021_Aug 01_18 04 39

08/01 at 06:04 PM, 00:08




File List-Edit file

» Here you can choose if you want
BT to just rename the audio file or
audio file? . . ..
overwrite/insert audio in that

Rename

Overwrite/Insert

Cancel




Dictation list

12:08

New

If files are not yet sent, they are Dictation

shown in “Pending” Selecting this icon

Pending will let you send that
file for transcription

2021_Aug_18_13_03_20

08/23 at 07:22 AM, 00:11

o 2021_Aug_18_08_54_19qqq
08/18 at 08:55 AM, 00:06

2021_Aug_18 08 53 29
08/18 at 08:53 AM, 00:03

° 2021_Aug_18_08 52 25
08/18 at 08:52 AM, 00:11

2021_Aug_18_08_51_38 > Share usi ng email,
08/18 at 08:51 AM, 00:34
text etc

2021_Aug_18_08_16_28

08/18 at 08:16 AM, 00:11

° 2021_Aug 11_12 56_47
08/11 at 12:56 PM, 00:22

2021_Aug 01_19 13 22
08/01 at 07:13 PM, 00:23

o 2021_Aug_01_18_41_29
08/01 at 06:41 PM, 00:06

2021_Aug_01_18_04_39 EI o
08/01 at 06:04 Plvi=vs



File list

> Submit again

You can go to the sent list and
select one or multiple files to send
again or delete or just play to
review. To select multiple files, Pending
press first file slightly till the arrow (7)o o e

06/18 at 02:42 PM, 00:01

~ Delete permanently

v

Send using email,

appears on the left side and then text etc

press other files to select them as
well




File Sharing
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You can share the dictation using o = N
email, text and other apps on your

phone Pending Sent

2021_Aug_18_13_03_20 I:I G
08/23 at 07:22 AM, 00:11
2021_Aug_18 08 _54_19qqq EI G
08/18 at 08:55 AM, 00:06

2021_Aug_18_08_53 29 El o
- 08/18 at 08:53 AM, 00:03
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Dictation
Dictation List

Today 5days Custom

Completed

Pending

60326077-N0O-2021_Aug_23_07_24_...

Aug 23, 2021 at 2:25:15 AM

16171616-XP-2021_Aug_23_15_16_48....

Aug 22, 2021 at 9:47:21 PM

11633557-N0O-2021_Aug_23_15_16_2...

Aug 22, 2021 at 9:47:15 PM

Transcript Status

This tab lets you check
on the status of the
dictations that you
have submitted for
transcription. You can
see today, 5 days or
custom date range

Dictation
Dictation List

Today 5days | Custom

8/16/21 8/23/21
Completed

Pending

60326077-N0-2021_Aug_23_07 24_...
Aug 23, 2021 at 2:25:15 AM

16171616-XP-2021_Aug_23_15_16_48....
Aug 22, 2021 at 9:47:21 PM

11633557-N0O-2021_Aug_23_15_16_2...
Aug 22, 2021 at 9:47:15 PM

14035452-N0-2021_Aug_18 08 52_...
Aug 18, 2021 at 3:52:15 AM

61363653-N0O-AutoSaved_2021_Aug_... (=

August 16




Transcript Status

Dictation -
m "
Completed shows all the 12:08

27231004-NO-Scribedy...

Today 5days [Custom dictations that were already
L el completed and emailed back. 222100440 Scrbatns e (3.1
Completed You can press the transcript
Scribedyou-Box (1.1) (1).docx ﬁlename tO Open that tra nSCFipt
May 3, 2021 at 2:13:14 AM . . .
right on the app. Once it is

50587112.docx )
Mey 3, 2021 t 208115 AM opened, you can click on the
Rench.docx right top share button to share

May 3, 2021 at 1:59:18 AM

Sron e that file with any contacts on

Apr 30, 2021 at 4:15:15 AM your phone
Pending

60326077-NO-2021_Aug_23_07_24_...
Aug 23, 2021 at 2:25:15 AM

16171616-XP-2021_Aug_23_15_16_48....
Aug 22, 2021 at 9:47:21 PM

11633557-N0O-2021_Aug_23_15_16_2...
Aug 22, 2021 at 9:47:15 PM

14035452-N0O-2021_Aug_18_08_52_...
Aug 18, 2021 at 3:52:15 AM

61363653-NO-AutoSaved_2021_Aug_... f

Aug 17, 2021 at 8: 3OSty ————



Transcript Status

Dictation

For any pending dictation you
can change the priority from Today 5days [Custom
Normal to Expedited or vice 8/16/21 8/23/21
versa by pressing on the icon to Completed

the right of the filename.

Pending

60326077-N0O-2021_Aug_23_07.24_... =
Aug 23, 2021 at 2:25:15 AM =

16171616-XP-2021_Aug_23_15_16_48.... ;
Aug 22, 2021 at 9:47:21 PM :

11633557-N0O-2021_Aug_23_15_16_2...
Aug 22, 2021 at 9:47:15 PM

14035452-N0O-2021_Aug_18_08_52_...
Aug 18, 2021 at 3:52:15 AM

61363653-N0O-AutoSaved_2021_Aug_... [
Aug 17, 2021 at 8:30:15 AM

54133543-N0O-John Doe Case LAA 23... f
Aug 17, 2021 at 7:41:15 AM -

55203551-NO-Jane Doe 2.doc
77601650-NO-Jane Doe 1.doc

40272511-N0O-2021_Aug_16_08_45_3...
Aug 16, 2021 at 3:46:15 AM




App Settings

Press the iicon at the bottom to
go to app information and
settings

Press Auto delete to set when
you would like to automatically
delete your sent dictations

Settings

4

Available

Phone Storage
About Us

30825 MB

, T \ Auto delete

\ v ’ sent files

7 Days

Logout

(Tap to change)




App Settings

Scroll to the number of days and
then press select. This will make
the app automatically delete the
sent files from your phone
automatically and save storage
space

Cancel Select




